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                       Big Brothers Big Sisters of

                 Centre County & Juniata Valley

                  Volunteer Application Process
Dear Potential Big,
Thank you for your interest in mentoring a child through Big Brothers Big Sisters.  We are so happy that you have decided to volunteer with our program.  We hope it will be a rewarding and fun experience for both you and the Little with whom you are matched.

You have already started the process by reaching out to a BBBS staff member and/or attending a volunteer orientation session and acquiring this application packet.  The following is an outline of the steps that remain in becoming a Big.  Please read these instructions carefully.
1. Attend a Volunteer Orientation.  Call 814-237-5731 for upcoming dates or check out the calendar at www.ccysb.com.  The calendar link is on the top right of our homepage.  For volunteers in Juniata Valley this is typically done one-on-one on the date of your interview. 
2. Complete the Volunteer Application.  You can complete this at volunteer orientation or you can bring the completed application with you to volunteer orientation.
3. Provide contact information for references who can speak to us about your character and any observations that they may have about your interactions with children.  We will need contact information for one family member (if you have a spouse/significant other, they must be listed as your family member reference), one work/school reference, and one personal reference who is a non-relative who can serve as a reference.  In addition, if you have worked with children in the past - as a volunteer or in a paid position - we will need a reference from each organization/agency/person you worked or volunteered for.
4. You will receive a call or email to schedule an in-person interview once we have your completed application.  This interview will last approximately one hour.
5. Please bring your driver’s license & car insurance card to your interview.  This is for Community-Based Bigs only.  We will need copies of these for your volunteer file.
6. PA Child Abuse History Clearance: You are responsible for completing this check online.  Once you complete your application you will receive step-by-step instructions via email.  When you receive the results you will need to provide those to BBBS so we have a copy for your file.  Electronic copies are accepted.

7. You must complete a FBI Fingerprint Background Check if you have not been a PA resident for the past 10 years.  Once you complete your application you will receive step-by-step instructions via email.  Online registration and in-person fingerprinting are required.
8. Additional background checks will be completed by staff to adhere to the BBBS standard of a layered national, state, and local background check.  Checks completed are, but not necessarily limited to, PA State Police Record Check, Magisterial District Courts Docket Sheet lookup, National Sex Offender search, social media search, etc.
9. Volunteer Training is offered online.  Training is mandatory and must be completed within three months of being matched with a Little.  Volunteer training is approximately two hours.  The online training can be completed at your home.  You do not have to complete the online training in one sitting – you can start, stop, and then resume when it’s best for you.
10. Once you have completed all of the above, you will be scheduled for a Placement Meeting to hear about the Little we have chosen for you.  At that time you will also sign the Volunteer Agreement and Child Safety Policy.
11. Now it is time to Meet Your Little and start having FUN!
Please call us 814-237-5731 with any questions you may have as you go through the volunteer application process.  Thank you again for having interest in mentoring a child in your community!
Volunteer Application     Orientation Date: ______________ Presenter: ___________
	Name
If married, include maiden name 
	
	Birthdate
	

	Local Address
	
	Cell #
	

	City, State, Zip
	
	Home #
	

	Occupation
	
	Work #
	

	Social Security #
	
	Email
	

	Marital Status
	
	Spouse’s Name
	

	How long have you resided in this community?
	
	How long will you be in this area?
	
	Student? When will you graduate?
	
	Will you be in the area over the summer?
	

	Do you have access to a car?
	
	Do you have car insurance?
	
	Do you have a driver’s license?
	
	Have you been a Big in the past?
	


Please be aware that we conduct a comprehensive check of driving records and criminal backgrounds.  We will review all driving, criminal, and non-criminal offenses through our screening process.  Please be completely honest in your responses as your answers are confidential and will not necessarily determine your eligibility to participate in our program.
· Have you been a resident in the state of Pennsylvania for the entirety of the past 10 years?  Yes   No

· Have you had a moving violation in the past 5 years (ex. speeding ticket, traffic violation)?  Yes   No    
If yes, explain:
· Have you had a vehicular accident in the past 3 years?  Yes   No
If yes, explain:
· Have you ever been charged with a criminal offense; summary, misdemeanor, or felony?  Yes   No
   If yes, explain:

· Please explain in the space below your involvement in any past or pending legal action.
· How did you hear about Big Brothers Big Sisters (ex. board/staff, media, other Big, etc.)?
Education/Military
	
	Name of School
	Major/Area Studied
	Degree
	Dates

	High School
	
	
	
	

	Military
	
	
	
	

	College
	
	
	
	

	Graduate
	
	
	
	


Employment
	
	Employer Name
	Location
	Job Title/Description
	Dates

	Present
	
	
	
	

	Past
	
	
	
	

	Past
	
	
	
	

	Past
	
	
	
	


Experience Working with Children: Please include a reference for each of the youth serving organizations that you have listed (last page of the application)
	Organization Name
	Location
	Job Title/Description
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


Volunteer Work and/or Involvement in Community/Professional Organizations
	Organization Name
	Type of Work
	Age of People Served
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


Volunteer Program Descriptions
Please check the box to indicate which program you would prefer to volunteer with.  You will only be matched with one youth.

Community-Based Program
· 12 month commitment to meet once a week for at least one hour with your Little

· You MUST have a vehicle, a valid driver’s license, and proof of car insurance
· Littles in the program are 5-18 years old 

· Littles are referred by numerous sources including parents/guardians, school personnel, social workers, therapists, and probation officers
· Littles are in the program voluntarily
· Meetings with the Little are planned according to both of your schedules – the meetings are not supervised by BBBS staff

· There will be weekly interaction with the Little’s parent/guardian as you schedule meetings and during the pick-up and drop-off times at the Little’s home
Site-Based Program

· September – May/June commitment to meet once a week at a school site with a Little

· Bigs do not meet with their Little outside of the scheduled meetings

· Littles in the program are ages 5-13  (elementary and middle school students)

· Littles are referred to the program by school personnel and they are in the program voluntarily

· Meetings are supervised by BBBS staff at a set location; local elementary schools
· Some activities are planned by staff – this program provides more structure than the Community-Based Program

· There is limited interaction between you and the Little’s parent/guardian
Please specify your availability for the Site-Based Programs
Monday – 3:15pm-5:15pm – Easterly Parkway Elementary School (State College)

Tuesday – 3:30pm-5pm – Mifflin County Site-Based (Lewistown)
Thursday – 3:30pm-5pm – Juniata County Site-Based (Mifflintown)


Thursday – 3:15pm-5:15pm – Park Forest Elementary/Middle School (State College)
Refer someone to be a Big!
Do you know a friend, neighbor, or co-worker who would make a great BIG? Please consider listing them below to be contacted, providing them a chance to impact a Little in a Big way!

NAME: _______________________________________________________
PHONE: ______________________________________________________

EMAIL: _______________________________________________________
I consent to and understand that:

1) The references and youth serving-organization I listed may be contacted by mail, telephone, email, or in-person; 

2) The information I provided may be used to conduct a background check, to include a search of public domain records, driving records check, juvenile and adult criminal history check (see attached authorization), military records, and other records where required by local, state, or federal law for volunteers working with youth;

3) I am in no way obligated to perform any volunteer services;

4) The BBBS agency is not obligated to match me with a youth and may deny my application or close my match at any time, and to protect all participants’ confidentiality, BBBS is not required to disclose reasons for doing so; 

5) Other BBBS agencies and youth organizations where I have worked or volunteered may be contacted as references; 

6) As part of the enrollment processes, I will be required to provide additional personal information, including completion of an in-person interview;

7) I understand that the information I provide in the enrollment process will be kept confidential, unless disclosure is required by law and with exceptions noted below.  

8) I understand that incidents of child abuse or neglect, past or present, must be reported to proper authorities; 

9) I understand that certain relevant information about me will be discussed with the parent/guardian of a child who is a prospective match (this might include demographic information, information relevant to parent/child preferences, and any information relevant to a child’s safety or well-being); 

10) It is my responsibility to update the agency if any of the information I provide on this application, in my interview, or any other information provided during the enrollment process changes (i.e. address, phone number, auto-insurance, new criminal charges, etc.).

11) I agree to timely communication and follow-up with all agency staff.

Please read the following carefully before signing this application:
I understand that this is an application for a volunteer opportunity and is not a promise or commitment by Big Brothers Big Sisters.

I certify that all information I have provided or will provide to Big Brothers Big Sisters, including this application, is true, correct and complete to the best of my knowledge. I certify that I have and will answer all questions to the best of my ability and that I have not and will not withhold any information that would affect my application for a volunteer position. I understand that information contained on my application will be verified by Big Brothers Big Sisters. I understand that misrepresentations or omissions may be cause for my immediate rejection as an applicant or my termination as a volunteer.

At any time while involved with the Big Brothers Big Sisters program, I agree to immediately inform my Big Brothers Big Sisters contact person of any and all infractions, violations, charges and convictions related to any civil, domestic, or criminal occurrences.  I understand that BBBS staff needs to be fully informed to provide the best guidance or support possible.  

Signature __________________________________________ Date _________

If applicant is under the age of 18, co-signature of a parent/guardian is required for application and to obtain criminal history record check information:

Parent/Guardian Name: ____________________ Signature: _______________________ Date ________ 
Volunteer References     Applicant’s Name:  _________________________
Please list information for at least three references:
	1. Your spouse or domestic partner (i.e., if you live with a significant other/girlfriend/boyfriend) OR a family member, if you do not have a spouse, partner, or significant other

	Name:
	Relationship to you:

	Phone:
	Email:

	2. Current or former employer or co-worker you have known for at least one year, or someone from your school if you are a student

	Name:
	Relationship to you:

	Phone:
	Email:

	3. A friend or neighbor you have known for at least two years

	Name:
	Relationship to you:

	Phone:
	Email:


Additional references (i.e. Youth Serving Organizations - camps, church, babysitting, etc.):
	Organization name:
	Direct supervisor:

	Phone:
	Email:

	Dates of involvement/employment and reason for leaving:



	

	Organization name:
	Direct supervisor:

	Phone:
	Email:

	Dates of involvement/employment and reason for leaving:



	

	Organization name:
	Direct supervisor:

	Phone:
	Email:

	Dates of involvement/employment and reason for leaving:




